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	  PROPOSAL DETAILS

	Title of the regulatory proposal:
	

	Agency:
	

	
Accountable/contact officer:
	Name and designation
	

	
	Phone Number
	

	
	Email
	

	
Approving Authority:
	Name and designation
	

	
	Email
	

	
	Date of Approval
	



	  SUMMARY OF THE REGULATORY PROPOSAL:



	Briefly describe the proposal in a clear and concise statement:

	· Explain the policy problem and the objectives of any government action.
· Identify alternative options considered to address the policy problem and summarize their impacts.
· Provide a justification for the recommended option and rejection of other options.






	SECTION 1 – IDENTIFICATION OF THE POLICY PROBLEM

	Briefly explain the problem.

	· Provide a clear and concise problem statement.
· Show evidence of the magnitude or seriousness of the problem and/or number of affected stakeholders.
· Explain how current regulation or lack thereof fails to address the policy problem.



	 SECTION 2 – OBJECTIVES OF GOVERNMENT ACTION

	Briefly identify clear and specific policy objectives of government action.

	· State the objectives of the proposal in terms of what is to be achieved
· The objectives should be SMART (specific, measurable, accountable, realistic, time-bound)




	SECTION 3 – CONSIDERATION OF ALTERNATIVE OPTIONS

	Briefly identify alternative options to address the policy problem: 

· The options being considered (including Do-Nothing or Status Quo Approach) to achieve the objective

· Identify any options which are limited or constrained (e.g., due to election commitments, other regulations)






	 SECTION 4 – IMPACT ANALYSIS OF POLICY OPTIONS

	Undertake an impact analysis of the different options and state the following:

	· information on economic, social, or environmental, disaster risk and gender and social inclusion impacts on stakeholders (specifically identify who these are and provide brief documentation on impacts by attaching the accomplished lenses templates to this form)
· Which of the following sectors will the proposed options impact? 
· Social (marginalized groups, women, citizens, employees, consumers, etc.)
· Environment 
· Disaster risk reduction objectives
· Economic
·  Enterprise size (large, MSME)
· Types (service, manufacturing, merchandise, hybrid)
· Industries affected
· a brief and concise description of benefits and costs of each option
· cost of compliance by affected stakeholder, e.g., firms
· Costs to be incurred by the proponent agency to implement the preferred option (e.g., conducting information campaigns, developing auditing systems for monitoring, hiring new staff etc.)






	  SECTION 5 – CONSULTATION

	Undertake an impact analysis of the different options and state the following:

	Provide information on the following:
· List of stakeholders consulted, categorized according to gender, age and income class (for individuals), and size of firms (micro, small, medium and large)
· Issues and concerns raised by stakeholders
· Action taken by Agency on issues and concerns




	  SECTION 6 – CONCLUSION AND RECOMMENDED OPTION

	State clearly the recommended option:

	· Provide a summary of the impact analysis of the different policy options.
· State the recommended option and explain briefly how it will confer the greatest net benefit for the stakeholders, and the economy as a whole.
· Explain briefly how stakeholders will comply with the recommended option.
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